
 
 

 
JOB DESCRIPTION 

Teacher  
 

6th Grade Long Term Substitute: 
West Hills Christian School is looking for a long term substitute to shadow our current sixth grade team 
beginning November 2 and concluding December 15, at which point the teacher will take over classes 
until at least April 2, 2021. 
 
West Hills Christian School is currently teaching via Comprehensive Distance Learning, so all formal 
teaching is done through Zoom. All technology necessary for success will be made available for 
teacher use. 
 
Teacher must be qualified to teach Bible, Writing/Grammar, and math. Zoom instruction occurs Monday 
- Friday from 8:15am - 12:45pm.  
 
In addition, 6th graders meet on campus in small groups of 10 or fewer on Tuesdays and Thursdays 
from 1:15pm - 3:10pm. There is a shared teaching rotation with the two other 6th grade teachers. 
 
GENERAL DESCRIPTION: At West Hills Christian School, the teacher’s dual responsibilities are: (1) 
To help students grow in their love for God and in their Christian maturity by modeling the Christian life 
and by encouraging the students to grow and mature as disciples of Jesus Christ, and (2) to equip the 
students academically by instilling in them a love of learning for the purpose of developing them 
spiritually, intellectually, socially, emotionally, and physically to be faithful followers of Jesus Christ. 
 
Supervisor: Principal  
 
QUALIFICATIONS:  
 
Education: The teacher shall hold a minimum of a Bachelor's Degree in education and possess a 
current Teacher’s Certificate valid in the state of Oregon or a valid certificate from another state and in 
the process of being transferred to the state of Oregon. He/she shall be competent in the supervision of 
the learning-teaching process. He/she must be a spiritually mature and growing Christian who is active 
in his/her Christian life, with an understanding and commitment to the philosophy of Christian education 
as outlined in the mission and vision of West Hills Christian School.  
 
Spiritual: The teacher affirms that, as the first and foremost qualification for this position, he/she is a 
“born-again” Christian who has received Jesus Christ as Savior and Lord (John 3:3, I Peter 1:23) and 
reflects the following qualities and characteristics: 
 

A. Affirms that the Bible is God’s inspired, infallible Word and the standard for faith and  



practice and accepts the school’s Statement of Faith and all accompanying statements  
on morality and ethics without any mental reservations.  

 
B. Has a clear sense of God's will that Christian school administration is her calling and that  

administration at West Hills Christian School is God's plan for him/her at this time.  
 
C. Displays by precept and example the highest Christian virtue and personal decorum,  

serving as a Christian role model (I Timothy 4:12), both in and out of school, to students 
(Luke 6:40), parents, fellow faculty members, and as a testimony to the community at 
large.  

 
(1) Substance Abuse: The teacher shall be a Christian role model by abstaining from life 
controlling substances. This includes, but is not limited to, refraining from such activities 
as the use of alcohol (moderate consumption permitted), tobacco, marijuana, any illegal 
drugs or abuse of prescription medication. (I Corinthians 6:19) 
 
(2) Language: The teacher shall be a Christian role model by refraining from the use of 
vulgar and profane language. (Col. 3:17, 1 Peter 1:15-16) 
 
(3) Church Attendance: The teacher shall be a Christian role model by faithfully 
attending, and financially supporting a local church, whose fundamental beliefs are in 
agreement with the school’s Statement of Faith. (Hebrews 10:25)  
 
(4) Sexual Behavior: The teacher shall be a Christian role model by living according to 
the Biblical standards for sexual behavior. Any promiscuity, or sexual relationship prior 
to, or outside of marriage, is forbidden and as such violates the occupational 
requirement of being a Christian role model. (Romans 12:1-2; I Corinthians 6:9- 20; 
Ephesians 5:1-11; I Thes. 4:3-8; I John 3:1-3)  
 
(5) Sexual Orientation: The teacher shall be a Christian role model by accepting the 
unique roles of biological males and biological females as clearly defined in Scripture. 
(Genesis 1:27-28) 
 
(6) Family and Financial Responsibility: The teacher shall strive to be a Christian role 
model in the family and in financial areas. (I Tim. 3:4-5; I Tim. 5:8)  
 
(7) Christian Testimony: The teacher shall be a Christian role model by personal 
example, both in and out of school, through sound judgment, wisdom, discernment, 
dignity, and Christian living, which places him/her as above reproach. (Titus 2:7-8, I 
Thess. 2:10, I Thess. 5:22, James 3:17-18)  
 

D.  The teacher is to be committed to the importance of prayer and a regular time of meditation 
in the Word of God and actively pursue a relationship with God. (Ps. 42:1-2) 
 
E.  The teacher shall model spiritual maturity, academic ability, and personal leadership to 
effectively educate and train students. 

 
RESPONSIBILITIES:  TEACHER 



 
The following expectations for teachers at West Hills Christian School are also part of the job 
description and the standards by which the Principal and the Head of School will evaluate one’s 
effectiveness and growth as a Christian teacher: 

 

1. In faithful living, you are expected to:  
A. Be committed to obeying Christ, your Redeemer. 
B. Have a regular and active devotional life. 
C. Practice love, joy, patience, kindness, self-control, gentleness, faithfulness, truthfulness. 
D. Model biblical principles in making choices. 
E. Be humble in spirit but bold in Christ-like practice. 
F. Be conscientious and responsible. 
G.Pursue unity, peace and Christian fellowship among fellow staff and faculty.  
 

2.   In instructional planning, you are expected to: 
A. Translate the school's curriculum into specific objectives for lessons suitable to the age level 
and developmental needs of your students. 
B. Use curricular materials and plan teaching-learning experiences that will encourage students 
towards achieving the curricular objectives. 
C. Plan units that help students see “wholeness” (i.e., integration of a biblical worldview) and 
interdisciplinary relevance in their learning, as appropriate.  
D. Plan a variety of teaching strategies to match the learning styles of the students as 
appropriate or needed.  
E. Help students see the variety and the integrity of God's creation.  
 

3. In teaching a class, you are expected to: 
A. Use class time well with activities that engage students' attention with a clear purpose. 
B. Give clear directions and well-organized examples and explanations. 
C. Listen carefully to students' ideas and seek to apply them to your lesson planning, as 
appropriate. 
D. Use questions and offer clear explanations that promote critical thinking. 
E. Compose useful analogies to connect what students are learning to what they have already 
learned.  
F. Manage your students with skill and grace.  
 

4. In relating with students, you are expected to: 
A. Establish a climate of love and care. 
B. Define responsible Christian behavior for students, including guidelines and consequences 
for good and bad behavior in the classroom. (Knight’s Code, for example, but not limited to the 
Knights Code).  
C. Help students learn self-discipline and self-control through encouragement, correction, 
redirection, and appropriate (fair and effective) consequences.  
D. Provide a variety of learning activities that help students support and learn from each other  
through collaboration and teamwork. 
 

5. In professional growth, you are expected to: 
A. Take responsibility for all tasks related to the classroom, parent communication, and, to some 
extent, the broader school community. 



B. Keep current in scholarship on teaching, the purposes of Christian education, and your 
subject area(s).  
C. Be a team player by working collaboratively with other teachers and the administration by 
contributing ideas, listening to the ideas of others, and problem-solving.  
D. Be able to articulate how your Christian faith integrates with your teaching through both  
written and oral presentations (especially as you engage with current and potential parents). 
 

6. In community relations, you are expected to: 
A. Communicate regularly with parents about their child's progress and needs. 
B. Model love for Christ and your students beyond the classroom whenever possible.  
C. Encourage age-appropriate community service projects among your students that promotes 
empathy, compassion and the gospel of Jesus Christ.  
 
 

7.  Physical requirements 
A.Frequently: sit, perform desk-based computer tasks; use fine manipulation and grasp; use a 
telephone; write by hand; sort and file paperwork. 
B. As necessary: stand and walk; twist; lift, carry, push, and pull objects that weigh up to 10 
pounds. 
C. Frequently: ability to attend events and activities on or off campus. 
D. Frequently: ability to interact and communicate with members of the school community and 
others as necessary. 
E. As necessary: ability to work long, irregular, or flexible hours, including early mornings, 
evenings, nights, weekends, and/or holidays as necessitated by projects, situations, or matters 
(in addition to regular work during school hours of 7:45 - 3:30 pm). 
F. As necessary: ability to travel by car or air. 

 
8. Working conditions  

A. Work-related stress: there will be stress from work-related situations such as those involving 
challenging, important, urgent, time-sensitive, or multiple matters. 
B. Travel: may need to travel by car or air on occasion. 

 
 
By signing below, I acknowledge that I have received a copy of my job description.  
 
 
 
Employee’s signature___________________________________________ Date:_____________ 
 
 
 
Head of School’s signature ______________________________________ Date:_____________ 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


